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Greening Western Queens Fund

Grant Application Form (2011)

Please read the application instructions before you begin. To complete the application, click in the blank white spaces and begin typing. Use the TAB key to move between fields.  Please limit your responses to the space provided, with the narrative being NO MORE THAN EIGHT (8) PAGES, and remember to save your work often.  Emaill your completed application with required attachments, to the North Star Fund at GWQ@northstarfund.org by 5 pm on the application deadline (Monday, September 12, 2011).

	A. ORGANIZATION BACKGROUND

	Primary Applicant 

Organization Name
	     

	Address
	     

	Phone Number
	     
	Fax Number
	     

	Organization Website
	     
	Organization Email
	     

	Contact Person (include title)
	     

	Contact Person’s Phone Number 
	     
	Contact Email
	     

	Alternate Phone Number
	     
	Alternate Email
	     

	If there are co-applicant organizations, please include organization name, contact name/title, and phone and email for each co-applicant’s primary contact person below.

	Co-Applicant Organization #1 


	     

	Co-Applicant Organization #2
	     

	Current Organizational Budget (Primary Applicant)
	$     
	Fiscal Year
	     

	Do you have 501(c)(3) status?
	  FORMCHECKBOX 
  Yes           FORMCHECKBOX 
  No

	If no, list your Fiscal Sponsor’s name 
	     

	Fiscal Sponsor’s Contact Person and Address
	     

	Fiscal Sponsor Phone 
	     
	Fiscal Sponsor Email
	     

	How did you learn about the Greening Western Queens Fund?
	      

	What is the mission of the primary applicant organization?

     



	Where does the primary applicant organization conduct the majority of your work?

	 FORMCHECKBOX 
 Citywide    FORMCHECKBOX 
 Borough (specify:       )     FORMCHECKBOX 
 Neighborhood (specify:        )    FORMCHECKBOX 
 Other (specify:       )

	Check the levels at which your current work is making an impact:

	 FORMCHECKBOX 
  Citywide
	 FORMCHECKBOX 
  Statewide
	 FORMCHECKBOX 
  Regional
	 FORMCHECKBOX 
  National
	 FORMCHECKBOX 
  International


	B.  Project Request

	Select the Fund category for which you are applying, the total grant amount you seek, and the grant period.  If you are applying for more than one category, be sure to specify.

	 FORMCHECKBOX 
 Urban Forestry: Planning & Planting (up to $50,000)
	Total Grant Amount Request: $        over period of    years (1-3 years)

	 FORMCHECKBOX 
 Urban Forestry: Sustainability (up to $50,000)
	Total Grant Amount Request: $        over period of     years (1-3 years)

	 FORMCHECKBOX 
 Greening Infrastructure: Small Grant ($5,000 - $20,000)
	Total Grant Amount Request: $        over period of     years (1-3 years)

	 FORMCHECKBOX 
 Greening Infrastructure: Large Grant (Up to $250,000)
	Total Grant Amount Request: $        over period of     years (1-3 years)


	C. ORGANIZATIONAL COMPOSITION

	Leadership:  List the number of board, staff, or key volunteers for each demographic below. **Please use numbers, not percentages.**

	
	People 

of color
	Low-income
	Youth
	Seniors
	Immigrant
	Disabled
	LGBT
	
	Total

	Board
	    
	    
	    
	    
	    
	    
	    
	
	     

	Staff/core volunteers
	    
	    
	    
	    
	    
	    
	    
	
	     

	
	
	
	
	
	
	
	
	
	

	Constituents:  Indicate the percentage breakdown of the constituents served by your organization. ** Please use percentages, not numbers here**

	
	People 

of color
	Low-income
	Youth
	Seniors
	Immigrant
	Disabled
	LGBT
	
	Total

	Constituents served 
	    
	    
	    
	    
	    
	    
	    
	
	     


	D.  PROPOSAL NARRATIVE 

Your proposal narrative must be no more than 8 pages; additional pages will not be reviewed.   Attach a separate, typed narrative answering the following questions.




1.  
Organizational Background – Briefly describe your organization’s mission, history, core programs, and major accomplishments. 

2.  
Problem Statement – Briefly describe the problems or issues that you hope to address with a grant.

3.  
Project Request Description – Describe the work for which you are requesting funds.  Be sure to address how your organization and proposed project meets the general eligibility criteria, project criteria and priorities of the Greening Western Queens Fund area for which you are applying (see Application Instructions).  This section should also describe:

· What are the goals and objectives for the overall grant period for which you are applying? Be specific and quantify projected objectives for each year for which you are applying – particularly those that relate to environmental benefits, energy conservation and community education outcomes you are seeking.  

· Describe your strategies and planned activities for the period for which you are seeking a grant.

· Describe the geographic scope of your intended project (specify where the project activities will take place, and where they will impact).  How does this correspond with the area intended for Greening Western Queens Fund grants?

· Describe the intended audience and local partners for the project.  If a community advisory board or technical advisory board will be convened, please describe its composition and role.

· Describe how your project will ensure the involvement and meaningful participation of local communities that are historically underrepresented in environmental efforts, and specify what communities you intend to partner with/serve.  Include a description of your past accomplishments in this area. 

4. 
Project Timeline and Benchmarks – Please include a timeline for projected activities, and specify time-specific and quantitative (e.g. how many people will be served) benchmarks that will ensure that the project stays on track. 
5.
Evaluation – How do you plan to track and evaluate progress on grant activities?

6.
Sustainability and fundraising.  Please describe:

· How you will ensure sustainability of impact beyond the grant period.  In particular, if there will be a need for human or financial resources beyond the grant period, how will you ensure long-term sustainability for the project?

· If the grant amount is less than the total budget required for your project, describe your plan to raise the additional resources.

	E.  REQUIRED APPENDICES 

Please see Application Instructions for more details of what is required for each of the following attachments. 


	Appendix #
	Appendix Title

	1
	Financial Reports

1A:  Most recent year’s audited financial statement

1B:  Current year projected income/expense budget

1C:  Projected budget for grant period, if different from current year

1D: List of other prospective funding sources, amount requested from each source, and status of your proposal for each

	2
	List of Board and Key Personnel

	3
	Partnerships

	4
	3 Letters of Support

	5
	501(c)(3) determination letter or letter from fiscal sponsor and fiscal sponsor’s 501(c)3 determination letter
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